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The School view is blue.

Each view in Aspen has its own color scheme.

You might have access to more than one view.

tabs: Click to see a different

Do not use your browser’s Back button to
category of data.

navigate. This might cause errors.
Instead, use the tabs or the breadcrumbs.

breadcrumbs:
Click text in blue
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Staff ~ Attendance

.

School View v & Select School  support, aspen v @ Log Off

record navigation bar:

Conduct Assessment  Schedule

Pages LI Student Grades Global Tools = Admin CI|Ck to move to the f|rst’
Fo Jump to that page Student List :: 12 - Flynn, Palmer ¥ [£) /) < m— alert icons: Click to view <« <« Z » » - preVioulS! ne)ds! or last
in Aspen. . student-specific information. record in the list.
Options v Reports v =
. m N\ < ST sub-tabs: Click to select
Demographlcs Addresses Other Ethnicity Alerts Graduation Transportation Food Service Locker
. . a type of data related to
side-tabs: Click to Conduct YP
; - Firstramme Paimer the side-tab.
drill deeper into the e
category of data Assessments | |- iy
selected in the tab. Academics | | S -
Date of birth 6/4/1996 E Age 20 photo
Schedule
Primary phone (781) 740-2767
Dl Secondary phone (978) 740-3160
\ Transactions Extended year services -
Local ID 22228618
Documents Primary email pflynn@comcast.com
Dates: There are four ways to enter dates in Aspen: e Type alowercase t, and the system will enter
o Click = today’s date.

List pages
The following is true for all list pages in
Aspen, such as the Student List:
e To do a quick search, press CTRL-F.
¢ You can select students across many
pages by selecting their checkboxes.
Look at the record counter to see
your selection total.
¢ Click the checkbox in the top left cor-

e Typet + 30, and the system will enter today’s

T h If. If 2616, th
* Type the date yourse you type 092616, the date plus 30 days (insert number of choice).

system will format it as 9/26/16.

ner of the list to select all the records
on the page you're looking at.
e Click (7 to set the record counter

back to zero (deselect all records).

Q Follett

Pages School Student Staff = Attendance Conduct Grades Assessment Schedule Global Tools Admin
Student List menu bar: Click the name or icon for page-specific options.
Details
cx
Contacts 4—
12:Fleming, Jared - 00f912 selecled@ record counter All Active Students
Attendance ) ]
. @ Name Alerts  LocallD  Gender Gradelevel QuickStatus DOB Primary phone  Address 1st Contact > Email1 Student
>
Conduct (] Fleming, Jared 26657254 M 09 a 5/9/2000 (781) 749-9793 57 Brentwood 14-4 smann@msn.com Y
TemsE T Fleming, Mark 20725380 M 10 A 6/30/1998  (781)740-8230 718 Harmony 7 dbandison@comcastcom Y
[ Flynn, Palmer Tie) 22228618 M 12 A 6/4/1996 (781)740-2767 8 Dongary Rd. Trail dsmith@earthiink.com Y
Assessments
I Foley, Chioe 21393061 F 1 A 4/4/1998 (781)740-4397 72 Glass Ave jnapolitano@comeastcom Y
Academics
[ Foley, Frederick [w24) 23855094 M 09 A 12/24/1999  (781)749-2960 430 Gilmore LANE ethomas@webfoot.com Y
Schedule ©  Foley, Joseph 29182495 M 1 A 4/7/1998 (781)749-9036 8 Power 2204 eroche@earthlink.com Y
Membership [ Foote, John 26902435 M 10 A 10/20/1998  (781)749-1755 4 Sierra 14-5 mzolotarevsky@msn.com Y
[ Forcina, Michele (i) 27972260 F 10 A 10/25/1998 __ (781)740-7761 13 Centre Front hgray@comcast.com Y
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Aspen security

Don’t write your username and password on a sticky and put it under your keyboard!
If you are going to step away from your desk, log off the system by clicking Log Off.

Do not just close your browser to exit the system, as this leaves a security breach. Be sure to click Log Off or quit your browser.

settings bar: Click to change views or schools (if available), set preferences, and log off the system.

This is the Aspen Home page.

.
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School View v B Select School  Administrator, System v @ Log Off

When creating or
editing announce-
ments, a built-in

School = Student = Staff  Attendance Conduct Grades Assessment Schedule = Global = Tools  Admin

spell checker will
alert you to any
words it doesn’t
recognize.

A rich-text editor
makes it easy to
change the font
size, color, and
formatting.

Fﬁﬁf Welcome to Crow Point High School
Home
> Crow Potnt High School seeks to create a challenging keaming emaranment that encourages high expectations for sucoess through development-
Othe appropriate instruction that aliows for indnadual differences in lkeaming shies. Our school promotes a satfe, orderly, canng, and supporive emarnonment
v r Each students sell-esteem is lostered by positive relabonships with shudents and stall. Wie strive 1o have our parents, teachers, and communsty members
actively irvoleed in our students’ learming
Page .
Directery

The quickest way
to find student
demographic infor-
mation is by using
the Student Search
box.

Use this section of
the page to post
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results, click Home
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links to frequently
visited websites.
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Use the Tasks
area to manage
tasks assigned to
you or initiate a
new task (if you
have proper privi-
leges). Click a
task name to
view its details.

January
EI 2013 El
s w T w v F s
If there are cer- R . 2 " P . P >
i ] g 0 1 12 13 T
taln reports yOU & Eenlias duseity 15 16 ar 18 13 ] 4|
—
use frequently, P 2 2 u 2 2 7 »
put links to L
them here for
one-click ac-
cess.




